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STARTUP CHECKLIST
Use this list to identify things you need to do to launch your business



	ITEM
	REQUIRED Y/N?
	DATE COMPLETE

	Business name registration
	
	

	Register for sales tax
	
	

	Register as an employer
	
	

	Register business tax account
	
	

	Special permits or licenses
	
	

	Employment contract(s)
	
	

	Appoint an accountant
	
	

	Appoint a lawyer
	
	

	Open a business bank account
	
	

	Obtain business financing
	
	

	Create legal agreements (shareholder/partner/employee contract)
	
	

	Set up a customer payments account
	
	

	Buy accounting software
	
	

	Set up computer system
	
	

	Obtain business insurance
	
	

	Set up a workspace
	
	

	Register intellectual property
	
	

	Design company logo
	
	

	Company business cards/letterhead
	
	

	Create a business website
	
	

	Select suppliers
	
	

	Set up telecommunications (phone, internet)
	
	

	Set up accounts for heat & utilities
	
	

	Calculate Startup Budget
	
	

	Complete the Business Plan
	
	

	Complete the Marketing Plan
	
	

	Set Action Plan for next 90 days
	
	

	(Other items)
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